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SOFTWARE BROCHURE '

KTT's Electronic Document
Management System (KeEDMS)
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Software introduction

In businesses, a substantial volume of documentation components,
including documents, drawings, official correspondence,
procedures, materials, etc., exists. Traditional paper-based storage
and management have several drawbacks, including cost, security,
searchability, and risk levels. Electronic Document Management
Systems (KeEDMS) are often considered as an alternative solution
in which documents are digitized for effective management.

Furthermore, KeEDMS functions as a fundamental solution for
record management, streamlining the collection, organization,
control, and storage of documents throughout the entire

organization. It also provides data integration with related software,

actively supporting other projects.

KeEDMS represents a holistic approach to information
management, with the primary goal of facilitating the sharing,
utilization, and efficient management of information across various
departments within an organization.

The implementation of KeEDMS can result in cost reduction,
improved work efficiency, and enhanced security for organization.

EDMS SOLUTION

KeEDMS can be integrated with other management systems to efficiently centralize
document management, optimizing storage, search, and reducing outdated, uncontrolled
versions within the system.

Digital documents are centrally Digitization prevents paper documents
managed for easy retrieval of from getting lost, and the alert feature helps
relevant information as needed reduce the frequency of failures in carrying

by those who require it. out tasks and handling documents.
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Applying a standardized document Enhance security by using EDMS to
approval process across the company establish access rights and record logs
will expedite approval and document of accessing information.
circulation activities.
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Documents are organized as hierarchical tree = e
structure. The software allows switching display B Téng Cong Ty GENCOS (8)
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o Ngudi Dung Loai Tai Lidu Approval Processes Email Capture Sean Agent

T it | vonpunea | K00n KeEDMS allows user upload a document and
an
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The following search and retrieval features shall

be supported: ,
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KeEDMS shall be able to create and manage
hypertext links between documents.

Fa Céc phing ban, donviquanly  Ban Phap Ché, Téng Céng Ty GENCO3 I . . . .
History of updates, modifications, deletions related
to documents will be tracked on KeEDMS.
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Initial Approval

Team Leader

Line Manager/Dept Manager

Relevant Dept. Manager / Assigne

Plant Manager

Close Approval

Team Leader

Line Manager/Dept Manager
Relevant Dept. Manager / Assigne

Plant Manager

PRE-CHECKLIST

-+ Create new MOC

APPROVAL PROCESS

Person Status Datetime

EMNGINEER Leader

ENGINEER Manager

am a& MOC Instance

L[]
GENERAL

MOC QUERIES PRE-CHECKLIST

Originator/Facility Insilos Administrator

= MOC

{2 Configurations < Department ENGINEER
Proposed date of change 12:00 30-09-2023
Description Repair

Type of Process Change
O Alarm

O Process Control

O Electrical

O Other

List of Attachments

GENERAL MOC QUERIES PRE-CHECKLIST

Comment

APPROVAL PROCESS

Date of Origination

Mobilephone

s MOC Number

MOC Effect Type

O Addition/Removal of Equipment
o Instrument
O Chemical

APPROVAL PROCESS

This questions should be reviewed by Originator and his Manager before initiation of changes

1 Legal and other requirement perspective

1 [Updated ] Are any required applicable permits/licenses/certificates able to be attained?

2 Is it able to obtain authority's approval for required relevant emergency plans?

11 Are/have the following risk/requirements associated with change able to be/been addressed?

KeEDMS allows for managing the initiation, reviewing,

approving MOC requests, managing the execution process,
evaluating, reviewing, and finally approving post-change.

KeEDMS allows changing and updating the document
versions corresponding to the MOC implementation process.

blectrical, and thermal)

[Initial Approval] Proccessing

17:33 20-09-2023
0365009900
MOC-00008
© Permanent Change O Temporary Change
O piping Modification

O Equipment / Material Modification
O Shutdown Point

Answers
Responsible
Yes Mo MNA

ENGINEER Emp 1

o
KIA | Insilos Administrator
ot

[Initial Approvall Proccessing

® Add file

&

[Initial Approval] Proccessing

Remark



HARDWARE REQUIREMENT

KHANG TRUONG THINH LIMITED COMPANY

& HEAD OFFICE & WORKING OFFICE

72nd Floor, Landmark 81 Building, R.702A, Floor 7th, Center Point

Server Recommended specification Vinhomes Central Park Urban Area,  Building 106 Nguyen Van Troi, Ward
KeEDMS server + Operating system (OS): CentOS 7. No. 720A Dien Bien Phu Street, Ward 8, Phu Nhuan District, Ho Chi Minh
. CPU: 48 Core CPU. é?t,yBlnh Thanh District, Ho Chi Minh  City
+ RAM: 64 GB.
+ Storage: 1TB+ (depend on size of document data) g TRAINING AND SERVICE CENTER
Backup server « Operating system (OS): CentOS 7. T9-17 The Manhattan Glory, Vinhomes Grand
« CPU: 4 Core CPU. (P:?[rk Urban Area, Thu Duc City, Ho Chi Minh
[
+ RAM: 8 GB. Y
+ Storage: 1TB+ (depend on size of document data)
Devices Minimum specification @ (+84) 0903 929 505
PC * Hardware: @ kttdb@khangtruongthinh.com

* CPU:_ dual core. @ https://www.khangtruongthinh.com
+ RAM: 4gb RAM.
*  Web Browser:
+ Microsoft Edge: version 90+
+ Google Chrome: version 90+

+ Firefox: version 90+

KHANG TRUONG THINH
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